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Teacher & Member Positions 2009-2010

Teachers

Froggies (2-3s Class)

Turtles (3-4s Class)

Caterpillars (4-5s Class)

Executive Officers

President

President Elect

Membership

Treasurer

Secretary

ICPC Delegate

Publicity

General Positions

Churchyard 400

Bunny Hop Chair
Silent Auction Chair

Event Food Chair

Event Games Chair

Art Chair (Bulletin Boards/Bunny Hop)

Fundraising

Parent Education
Health

Librarian

New Parent Orientation
Class Clean Up

Party Planner

Newsletter
Webmaster
Equipment
Rummage Sale Chair

Yearbook

Extended Day Coordinator
Co-Treasurer

Publicity Assistant

Field Trip Planner
Volunteer Coordinator

Outreach Coordinator
Playground Director
Class Representatives
Froggies
Turtles
Caterpillars

Joy Bollinger
Linda Costlow
Lynne Johnson

Samantha Weinbrecht

Marianne Lusk
Marcea Schwilke
Miki Hamstra
Mia Kary

Kim Schmitt

Mia Kary
Samantha Weinbrecht
Dusty Rademacher
Angela Borowski
Jeanne Agostino
Amy Matthews
Carol Yaggi

Tara Feeney

Liz Koon

Miki Hamstra
Angela Borowski
Jeff Hansell

Miki Hamstra
Jennifer Cole
Lindy Brown
Hannah Brown
Cathy McElroy
Lindsay Turnball
Angela Agricola
Anitra Helton
Dennis Smith
Meredith Kong
Sarah Hargis
Sonja Houle
Traci Willis

The Executive Board
Meredith Kong
Holly Monesmith
Kelly Crowe
Sabaea Pipkin
Rose Napier
Katy Carter

Tara Feeney

Kelly Crowe
Sarah Hargis
Kim Schmitt

899-5491
259-4147
923-7321

616-0620

926-9025
203-0354
250-7941
753-4709
921-9640

753-4709
616-0620
377-4165
254-1727
926-0372
426-2421
931-0881
679-7195
616-9672
250-7941
254-1727
925-2366
250-7941
372-2450
925-2733
506-0807
924-4622
506-9260
490-3967
253-2966
253-9423
979-0237
445-2433
645-6363
773-369-7711

979-0237
251-5344
253-9182
726-0793
445-6498
706-614-0195
679-7195

253-9182
445-2433
921-9640



Important Dates and Required Participation

Required Participation Events

Event Date
Churchyard 400 09/19/09
Bunny Hop 03/20/09
School Clean-Up Days (must pick one per child)

Class Clean ups Date

1st Class clean up (board and teachers) 08/14/09
2nd class clean up 11/14/09
3rd class clean up 02/20/10
4t class clean up 04/10/10
5t class clean up 05/24/10

Fundraising Events

Event Date

Rummage Sale 08/01/09

Bulb Sales August-September
Churchyard 400 09/19/09

Poinsettia Sales November

Bunny Hop 03/20/09

Parent Education/Fun Events

Event Date

CPT Training 10/05/09 & 10/08/09
Family Hayride/Cookout 10/18/09

Parent Education Financial Series 10/28/09 & 10/29/09
Parent/Teacher Conferences 11/24/09

Parent Christmas Party 12/05/09
Parentpalooza 04/24/10
Progressive Dinner 06/05/10

Other Parent Ed Events TBD

Vacation Days

Days Off Date

Fall Break 10/22/09-10/23/09
Thanksgiving Break 11/26/09-11/27/09
Winter Break 12/18/09-01/03/10
Martin Luther King Day 01/18/10
President’s Day 02/15/10

Spring Break 03/29/10-04/04/10



Welcome to Parkview Cooperative Preschool

General Information about Preschools

Child Care Ratios

Parkview follows the standards set by the Indianapolis Council of Preschool
Cooperatives (ICPC) for adult-child ratios. These standards are followed in the
classroom and also when Parkview provides babysitting at some parent events.
Babysitting is only provided for those families who have reserved a space for their

child.

Child-Adult Ratios and maximum number of children:

Child’s age Child to Adult ratio maximum # in class
2 year olds 4-1 8-10

3 year olds 5-1 15

4 year olds 6-1 15

5 year olds 11-1 18

Space Requirements

A minimum of 35 square feet of space per child is required indoors, excluding
storage space, pianos, bookcases and other items that would subtract from the area of
free play. A minimum of 75 square feet per child is required outdoors. The 2-3’s
classroom offers 437.5 square feet (17.5x25). The 3-4’s and 4-5’s classroom offer 728
square feet (26x28). The muscle room offers 672 square feet.

Cooperative Preschools

What is a Cooperative Preschool?

A cooperative preschool is a group of families who hire trained teachers and work
with them to provide a quality preschool experience for their children.

Cooperative preschools are owned, maintained and administered by the families
on a non-profit, non-sectarian basis.

All members are co-owners and must take an owner’s interest in their school.
Committees are formed each year and officers elected to administer school affairs.
Each family is required to serve on a committee. An executive board, elected from the
membership, assumes the major responsibility for running the co-op with the
approval of the membership.



Cooperative preschools provide a developmentally appropriate learning
environment that meets the social, emotional, physical and intellectual needs of young
children. Programs are available for 2-5 year olds and kindergartners.

Under the guidance of a qualified teacher, the parents assist in the classroom and
participate in all aspects of the children’s activities. The direct involvement of parents
in the preschool education of their children is unique to the cooperative preschool.
The parent education program, an important feature of the cooperative preschool,
enhances parenting skills.

ICPC- Indianapolis Council of Preschool Cooperatives

ICPC is an umbrella group, which guides Parkview as well as the other Preschool
Co-ops in and around Indianapolis. ICPC has its own board of directors and provides
training to the executive boards of each preschool, teachers and parents.

The objectives of ICPC are reached through services such as the New Parent
Training Program, annual evaluation of the total program for member schools, ICPC
newsletter, officer orientation for newly elected co-op officers, surveys of mutual
interest, guidance to groups starting new co-ops, workshops and parent education
opportunities, and through a co-op philosophy which says, “Children, Parents and
Teachers go to school together, each learning from the other”.

New Family Parent Participation Training

ICPC organizes and directs a Parent Participation Training workshop and requires
parents who are new to cooperative preschools to attend in their first semester. The
workshop familiarizes parents with the purpose of cooperative schooling and teaches
them how to work with children in the classroom. The training is held early in the
school year and must be attended once by any family member who will participate.
Training is typically about 6 hours. There is a $20.00 fee for this class that covers the
cost of materials.

Information About Parkview Co-op Preschool

Family Commitment at Parkview

Individual parental participation is a key ingredient in order for a Cooperative
Preschool to function. Parkview’s teachers are the only individuals who receive pay
for their service to the school; therefore, parental commitment is vital to the school’s
overall success. By joining Parkview, you accept responsibilities that include those
items listed below.



Family Responsibilities:

Regular class participation (once or twice a month)

Attendance at Parent Education events

Attendance at the Kick-Off Brunch

Participation at the Churchyard 400 (fundraiser)

Participation at the Bunny Hop (fundraiser)

Willingness to take on some administrative duties

One class clean-up per family

Attendance at January and February member's meetings and as many more
meetings as possible

=4 =4 =4 -8 48 -5 8 2

Teachers

Parkview has been blessed with dedicated teachers who devote time and attention
to each child. Many times, our teachers have been parents in the co-op, which helps
them understand the unique environment of a cooperative preschool.
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Since 1965, Parkview has educated children and parents in social skills, child
development and in the ways to enjoy those short years before elementary school.
Parkview Cooperative Preschool is located in Northwood Christian Church, although
it is a separate entity from the church. We offer a non-sectarian experience.

The curriculum of our school is that of all co-ops -- a “learn through play”
environment. Each day includes a variety of art projects, large muscle and small
muscle activities, books, blocks, music and circle time. This allows children the
freedom to learn from a variety of experiences.

The two and a half hour class session offers both structured and non-structured
activities. At Parkview, we encourage the development of socialization skills, such as
learning the rights and limitations of participating in a group. Most importantly, we
strive to provide a fun, happy, enriched environment in which children can grow and
build self-esteem. The differing classes offer unique experiences developmentally
appropriate for the age level. A trained and salaried teacher who is assisted each day
by at least one participating parent leads each class.

Classes Days Times

2-3s Class MW 9:30-12:00 pm
3-4s Class MWEF 9:30-12:00 pm
3-5s extended day \ 12:00-2:00 pm
4-5s Class MWEF 9:30-12:00 pm

4-5s kndgr. enrichment M 12:00-2:00 pm



Age Levels

Parkview uses Sept. 1st as a reference point for determining which class a child
should attend. For example, a child who is two by Sept. 1st would be a member of the
2-3s class. We cannot make exceptions to this policy, although individual
consultations with the teacher can be requested through the Membership Chair.

If it is decided that a child who does not meet the age criteria is accepted into
another class, it is with an understanding that the decision will be evaluated 2-4 weeks
after school begins. Typically the teacher and parent can agree upon a satisfactory
class placement. If necessary, the teacher, parent and president will have a conference
about appropriate placement.

Tuition

For the 2009-2010 school year, the tuition is $65 each month for the 2-3s and $85 for
the 3-4s class. The 3-4s class has an optional extended day, which costs $35 each
month (total: $120). The 4-5s class is $85 each month with an additional $35 for the
extended day and/or $35 for the kindergarten enrichment (total: $155). Because we
are a self-sustaining organization, it is imperative that all tuition payments are
received in a timely manner. All tuition payments are due on the 1st of the month; a
late charge of $5 will be added to all payments received after the 15th of the month.
Payments should be placed in the Treasurer's folder located on the cabinet in the
hallway.

Parkview maintains a scholarship fund, which is intended to aid families
experiencing difficulty. If your family experiences a financial hardship which makes
it impossible to meet tuition payments, please contact Parkview’s president or the
treasurer. Your situation will be treated with utmost confidentiality; however, if you
fail to contact someone and your tuition falls more than 60 days late, your child will
be suspended from school until full payment is received. This was agreed to in the
initial Member Contract. Two suspensions will results in removal from Parkview.

Fees

Registration Fee

A non-refundable enrollment fee of $30 confirms your child’s enrollment at
Parkview. This fee helps support our scholarship fund as well as covers the cost of
tuition for a child whose parent also teaches at Parkview. In addition, a payment for
the first and last month’s tuition for the 2010/2011 school year will be required at the
end of this year to secure your child’s place in class. Tuition payment will be non-
refundable.



Supplies Fee

A one-time $35 supplies fee, payable by November 1st, helps cover the cost of art-
related projects. This fee is charged per child since each child uses supplies in the
classroom.

Social Fee
A one-time $35 social fee, payable by February 1st, helps cover the cost of all
parent and all family events outside of the classroom. This fee is charged per child.

Field Trips
From time to time, individual classes will go on field trips outside the classroom.
These trips are always optional and the fees typically range from no cost to $10.

Fundraising

Parkview’s tuition and fees do not cover the entire cost of your child’s preschool
education. In order to keep our cost affordable to many families in the community, we
raise money from the following events: The Bunny Hop, Churchyard 400, Rummage
Sale, and bulb and poinsettia sales. Many of these fundraising events are unique in
that each are opportunities for families to be together. Since Parkview encourages
family time, we feel this is a fair compromise - earn money for the school while
spending time with our families. In addition to these events, we also offer grocery
certificates. For each certificate purchased, Parkview receives up to a 5% return;
grocery certificates are an easy way to earn money for the school.

Grocery Certificates

Parkview offers grocery certificates to families in the co-op from several grocery
stores, which include Marsh, Kroger and Wild Oats. For each amount purchased, the
co-op receives a cash-back return of up to 5%.

Grocery certificates are an easy way to raise money for the school. Just think, if 30
families purchased $300 in grocery certificates each month, in just 9 months the school
would earn $4,050.

Churchyard 400

The Churchyard 400 is a fundraiser and family fun event held on September 19
from 12pm-2pm. During the Churchyard 400, our children bike laps in the parking lot
or Fellowship Hall at Northwood. Parents, grandparents, and friends cheer the
children on to victory and each child is rewarded with a medal! It’s great fun for the
entire family.

Each family is expected to participate in some way - from organizing the event to
set up, clean up or race day duties.
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Bunny Hop

The Bunny Hop has been a springtime event at Parkview for many, many years.
Traditionally, it was held during the week and was intended to introduce
neighborhood families to Parkview Preschool while offering fun activities for
children.

In 1998, the co-op shifted the focus and created a dual purpose for the Bunny Hop:
introduce families to Parkview, as well as, raise money for the school. Currently, the
Bunny Hop offers lots of fun games and activities for children as well as the Silent
Auction for adults. The silent auction has been a huge success and in the past two
years has brought in about 5 times the revenue of the amount made from Bunny Hop
ticket sales.

There are many ways to become involved with making the Bunny Hop a success!
Each family will volunteer for either Art, Food, Games, or Silent Auction committee.
Also, each family will need to donate 3 items for the Silent Auction and each class will
supply a themed “basket” for the auction. Mark Saturday, April 17" on your
schedules, because we need (and require) everyone’s participation! The only way we
can have continued success and keep tuition affordable is for each family to chip in
and help!

Enrollment

Parkview’s admissions policy is as follows: Parkview Cooperative Preschool does
not discriminate in its admissions and educational policies on the basis of race, color,
national, or ethnic origin.

Parkview accepts new students any time during the year, provided there are
openings. Parents who enroll after the ICPC Participation Training Orientation will be
provided brief instruction during the child’s first class, but this instruction does not
release that parent from meeting the ICPC requirement the following fall.

Health and Safety Requirements

There are several health and safety requirements required of all families at
Parkview. A health chairperson keeps all files and can answer specific questions that
any parent may have.

Health form: Each new child must have a completed health form on file with our
health chairperson. TB Test: Every adult (parent, grandparents, nanny, etc.) who
participates in the classroom must have written proof of a yearly TB test, which is also
submitted to the health chairperson. This test must be completed by September 9th.
This is a requirement of the Indiana Department of Health. Low cost TB tests are
available through the Marion County Health Department. Also, we will have a
Visiting Nurse Service during the Kick-off Brunch. The nurse will administer TB shots
on this day and read it on the next Thursday for a low cost fee. If you fail to have a TB
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test by Sept. 9th, you will be issued a warning. Out of fairness to all families, if the
test is not completed, your child may not attend school.

Emergency Forms
All families are to complete an emergency form for each child and submit it to the
health chairperson.

Fire Drills
Parkview is required to conduct fire drills, which typically alternate between the 3-
4s and the 4-5s class.

Children with Special Needs

All children are welcome at Parkview. If your child has special needs, these should
be discussed with the teacher. If those needs interfere with the teachers’ ability to
attend to the needs of the class as a whole, you will be asked to bring additional
support to the classroom.

Sometimes this may mean that you will need to participate in the classroom more
than other parents. It may also mean that you may need to speak to the Membership
Chair and the teacher to make arrangements before school begins.

Teacher Substitutes

Teachers are provided four paid days in their contract, which can be used for sick
and personal time or professional development.

Teachers are responsible for finding their own substitute, which may be a parent
or another teacher in the co-op. Teachers will provide lesson plans and have the room
ready for the day. If you have substituted for a teacher, notify the Treasurer in order
to receive payment at the current rate of $25 per session.

Use of Northwood Property

Parkview rents five classrooms from Northwood Christian Church:
the 2-3s’ classroom, the 3-4s’ classroom, the 4-5s” classroom, the science room and the
large muscle room. We need special permission to use any other space at Northwood.
If you are having a meeting and would like to meet in a room on the second floor, you
must speak with the church secretary, Carrie Sample, in order to reserve a room.

An alarm system protects church offices on the second floor; Parkview will be
tined if any member sets off the alarm, so please do not go upstairs after hours or on
weekends.
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Parental Involvement Inside the Classroom

The First Few Days

For the first few days, some parents may need to stay during this transition period.
If you feel that you will need to stay, please do not bring other children with you to
school.

Children adjust in their own way, at their own rate. Let your child linger near you
until his/her interest takes him into a group. You may also suggest a toy or puzzle and
see if he/she will take interest. Don’t be surprised if your child exhibits one or more of
the following behaviors during the first few days -- shyness, clings to you, hits
another child, refuses to take turns, or cries.

Don’t feel like you need to entertain your child. If a child merely wants to stand
and watch, that’s fine -- watching is also a form of participating. When you feel that
your child is ready to stay without you, tell him or her that you are leaving and that
you will return. If your child cries when you leave, it will be difficult for you, but
make a quick departure after saying good-bye. Amazingly, most children stop crying
before the parent is out of the building.

Almost all children will be comfortable in the classroom within a few weeks, and
they begin to look forward to their days at Parkview.

Drop-off and Pick-up Policies

If you are the participating parent for the day, please arrive by 9:15 to help the
teacher set up the room and get any details about the day. Plan to stay at the end of
the day for another 15 minutes or so to sweep, wash brushes, tidy up the room, take
out the trash, and have a brief conference with your teacher about the day's events.

All other students need to wait until the teacher opens the door for them to
enter into the classroom at 9:30. If you arrive early, you may spend some time with
your child in the science or muscle room until it is time for class to start. Please be sure
to supervise your children at all times (i.e., do not go through the folders in the hall if
your child is in the science or muscle room.) It is best for the children if you can say
your goodbyes in the hall and encourage your little ones to come into the room on
their own. Please keep adult conversations in the hall, not in the room:s.

If you should have a conflict getting your child to or from school in time, please
seek assistance from another parent from any of the classes. If you are shopping and
know you are not going to make it through check out and to school on time, please
call another parent from your class to see if they can stay with your child until you are
able to arrive. Please do not call the teachers or expect them to "sit" for your child.
Although our dedicated teachers love your children, they need to move on to their
afternoon activities and personal matters.
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Arrival and Departure

Enter the church by the red door on the west side of the building. Parents should
help their children hang up their coats and school bags and should encourage their
children do as much for themselves as possible. As a courtesy to the teacher and the
children, try to limit your conversation with other parents to the hallway or parking
lot. If you are arriving late to school please quietly open the door to the classroom
and let your child enter on their own, so as not to disrupt circle time.

As class ends, first check your file folder and pick up your child’s school bag
before finding your child (inside or outside) and any others in your car pool.

Departure is at 12:00 pm. Please be prompt since it is not fair to expect teachers or
the co-oping parent to sit with children until you arrive. If you are more than 15
minutes late, you will be assessed a $10 fine to cover paying the teacher overtime. An
additional $10 will be charged every 15 minutes until you arrive.

Classroom Participation

A member from each family is expected to participate in the classroom on a
rotating basis with other families represented in that class. The only exception is when
a nanny provides participation.

Siblings
Siblings are not allowed in the classrooms on parent participation days.
Parkview's insurance only covers the enrolled children.

Participation Schedule

The classroom participation schedule will be established by the class
representative for your class. It is important to provide them with any conflicting
calendar dates. The class representative will also keep track of the number of times
you participate in order to keep participation days fair to all members.

Trading Days

If you become unable to participate on your designated participation day, it is
your responsibility to make alternative arrangements with another family. You may
be able to swap or trade with another family. You are also expected to call the teacher
and the class representative to tell him/her the arrangement.

If you have not found a substitute arrangement when there is a conflict, you will
be expected to pay a $25fine. Parkview also reserves the right to cancel class if a co-
op parent cannot be found for a particular class. Keep in mind that it is not only
unfair to the teacher, children, and other parents to not participate on your scheduled
day, but it is also important for Parkview to have the adults necessary to meet child-
adult ratios. If there are three (3) infractions to participating, the family will be asked
to leave Parkview.
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Hints for Successful Participation

1 Arrive 15 minutes before class to help the teacher set up the room and to discuss
the day’s activities.

1 Allow the teacher to remain in the classroom with children. If preparation needs to
be done outside the classroom, do it for the teacher so he/she can greet the children
upon arrival.

1 Clean up the classroom, which includes putting away toys, wiping off tables,
sweeping the floor, cleaning paint brushes, and putting away paint containers.

1 Provide a snack for the children.

1 Find a replacement if you cannot participate on your assigned day. Inform the
teacher of the change.

1 Remain with the children at the end of class until the parents have come for them.

1 Debrief with the teacher at the end of the day so that you will know if he/she
would like participation to be done differently the next time you are in the
classroom.

1 Talk with your child before you arrive. Remember that it is not always easy for
him or her to share.

1 Remember that the children come first. Chat with other parents before or after
class.

1 If children ask to play with equipment that is not out that day, check with the
teacher before getting it out.

1 Sit whenever you can. Get down on the child’s level and interact with the children.

1 Be alert to the entire classroom and move to the area where you are most needed.

1 Other children in the family do not come on your participation days. You can often
exchange care for your children with other parents.

1 Learn to recognize constructive noise.

1 Please do not discuss any of the children in their presence. The teacher’s
evaluation with you at the end of the morning will provide the time to talk about
how to handle specific situations.

Snacks

We hope to foster good eating habits at Parkview. Please bring nutritious snacks. If

your child has a specific food allergy, please make this known right away so that
other parents can be considerate.

All snacks must be pre-packaged, according to the Indiana Department of Health.

However, parents or teachers can prepare food or drink in the school kitchen as long
as all ingredients have not been opened. Any parent in violation of this department
of health policy is liable for any fine imposed upon the co-op.
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Use of Cell Phones

The children at Parkview are very busy. If a participating parent is talking on the
phone during class time, then they may miss something extremely important. The
use of cell phones during school hours is strictly prohibited, unless of course, it is an
emergency.

Field Trips

At Parkview, we focus on classroom activities rather than field trips. However,
you will be asked to complete a blanket permission slip for the field trips. You will
also be asked to complete an insurance form, which lists your insurance coverage.
Any person who drives on a field trip must maintain auto insurance limits of
$100,000/$300,000 bodily injury and $50,000 property damage.

Whenever we take field trips, the teacher or lead parent is responsible for taking
the emergency information forms for each child. Prior to the trip, we ask that you
secure a car seat in the proper vehicle.

You and Your Child

Dressing Your Child

Children and parents should wear comfortable, washable, play clothes. Flexible,
safe shoes are best for your child; some dressy, slick-soled shoes are dangerous when
children use the climbing equipment.

On most days children will play outside, so please dress your child appropriately
for outdoor play. Label all outerwear and boots.

In case of accidents at school, children may keep a change of clothes at Parkview.
Check with the teacher about where these should be stored.

Items to and From Home

Nearly every day the children make something at the craft table or on the easel.
We will have special school tubs with the child’s name printed on it provided for this
purpose.

If your child needs a special blanket or object to help make the adjustment to
school, that is fine. You will probably want to discuss this with the teacher. At certain
times, your child may also want to bring nature items that he/she has found and
wants to share with the class. Please do not bring toys from home except when the
teacher allows show-and-tell items on specific days.
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A Sick Child

Children don’t benefit from school when they feel sick, so keep your child home if
you see symptoms such as a fever within the last 24 hours, upset stomach, diarrhea,
vomiting or unusual pain. Also keep children home when they have been exposed to
a communicable disease. Please be considerate of other families.

Involvement Outside the Classroom

Board Positions

Parkview has an executive board that operates the school. Parents with special
interest and abilities volunteer for these positions. A member may also nominate
another member for a position on the board.

Being a member of the board involves volunteer time but also holds special
rewards. A board member, by nature of serving, becomes closer to decision-making
and understanding the many facets of Parkview.

The executive board meets monthly and the general membership meets at the
members’ meetings 4 times a year.

, 1 OE1 UUzZuw, 11 0UDPOT U

Member's meetings are held 4 times a year. It is a great time to discuss upcoming
events, the school budget, and any other matters of importance. Teachers and class
representatives usually attend and fill us in on the happenings in each class.

All parents are encouraged to attend every member's meeting. It helps to ensure
you are aware of any changes in events or in your child’s classroom. After completing
discussion items, there is time for socializing. It's a great way to get to know other
parents in the co-op.

Parent Education

Cooperative preschools such as Parkview have a double mission: to educate
children and to educate ourselves to become better parents. This a clear advantage not
offered in most preschool settings. Parent education programs are one way, which
Parkview encourages, parents to learn from each other as well as from other
individuals proficient in particular topics.

Parent education opportunities include the Fall Family Picnic & Hayride, the
Annual Christmas Party, as well as the Progressive Dinner in June. We will also have
other Parent Education events that will include different topics and speakers. They
will be scheduled throughout the school year and the members will be notified by e-
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mail and by the flyers posted in school. All suggestions for topics and/or speakers can
be shared with the Parent Education Chair.

Through these parent education meetings, we learn about parenting, other
Parkview families and about the spirit of community that Parkview lends to our lives.

Parent-Teacher Conferences

Parent-teacher conferences are important times when you are able to learn about
your child-socially/emotionally, cognitively and physically. Conferences are held once
a year in November. So that you will be able to attend conferences without children,
you may be asked to help with taking care of other families” children.

You can feel free to talk about your child with the teacher at other times during the
school year. If something arises that may affect your child’s behavior, you should feel
free to discuss this with the teacher so that he/she will be able to better understand
and meet the needs of your child.

Teacher Evaluations

Teachers at Parkview are willing to listen to parental feedback at any time. We also
offer more formal feedback to teachers through evaluations. Sometime before
Christmas, you will receive a brief evaluation survey, which we ask that you complete
promptly. All evaluations are anonymous; teachers receive a composite evaluation
and individual comments are included on the composite form.

Communications

Class Rosters

Families will be given a roster of each class, which lists the names, addresses,
parent names, e-mails and phone numbers of each family. Please keep this handy,
since you may need to call other families throughout the year.

Family Folders

Our primary means of communicating on a daily or weekly basis is our folder
system and e-mail. Each child and teacher has a folder, which is located in the main
hallway underneath the Parkview bulletin board. The files are arranged alphabetically
by class. If you have more than one child at Parkview, you will have a file for each
child. Teachers, board members, and other parents put notices, newsletters, and other
items in these folders on an ongoing basis. It is important to check your folder every
day in order to not miss out on important dates, etc. If you don’t check your folder
daily, your family will undoubtedly miss out on important information. The system
is there to facilitate your communication with others as well. Feel free to use the
folders to pass on information to other members of the co-op or to our teachers.



18

This system works quite well. It ensures that important materials do not get lost
among the crafts in our children's buckets. However, it will only continue to work if
everyone checks his/her folders frequently and regularly empties them of old
materials.

Bulletin Board
Notices and sign-up sheets are typically posted on the bulletin board in the main
hall. Check the bulletin board weekly for new information.

Class Representative

The President and Teachers rely on the class representative to pass along
important information. Throughout the year, you will receive calls and emails from
your class representative reminding you of field trips, special theme days, or to ask if
you will be attending a certain event. It is important to return calls or emails promptly
to your representative since he/she is often responsible for relaying information back
to the teacher or President.

The Parkviewer

The Parkviewer is Parkview’s regularly published newsletter. There are several
regular columns, which include: The President’s Message, Teacher Talk, Upcoming
Events, a Thank-You column, as well as others. Everyone is encouraged to submit
materials for the publication. All submissions will be made to the Newsletter Chair.
There is a folder marked "newsletter" in the folder file mentioned above. All articles
or releases for The Parkviewer should be placed by the fifteenth of the preceding
month.

Scholastic Book Club

About once a month, you will receive notices in your folder from the school
librarian regarding purchasing books from the Scholastic Book Club. If you choose to
order books, you will receive them in about 3-4 weeks. There is no obligation to order
books.

Individual book orders earn points for the school. Teachers are given
opportunities throughout the year to order books, games and posters as a result of our
free points.
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ICPC Child Protection Policy

Definitions:

(For the purpose of this statement only):

*Child abusemeans any formdaf nt ent i onal or negligent infliction of injury
well being

*Sexual misconduct/abuseeans any form of sexual conduct that is unlawful

*Cooperative membenmsieans any member as defined in the bylaws or standieg or agent of any member

*Teachermeans any person employed by the cooperative

*Cooperativemeans ICPC member cooperative preschools

Statement of Purpose

Each ICPC member preschool has numerous daily contacts with children. It is, therefore, inttpatrehcooperative

members, but especially teachers and participating parents who are responsible for the care of children, protectithe rights a
dignity of children and be alert to incidents of child abuse. Cooperative members who know of orauspeztient of child

abuse must comply with all applicable reporting or other requirements of state and local laws.

The cooperative takes immediate and decisive action on all accusations of child abuse or sexual misconduct in accordance with
the applicale provisions of law.

Policies:
A. In cases involving allegations of child abuse of sexual misconduct by cooperative members, it is the policy of
the cooperative to:
1. Respond promptly to all allegations of abuse where theeasen to believe such abuse has occurred
2. If such allegations are supported by sufficient evidence, relievdiagedioffender promptly of arguties
3. Comply with the requirements of the law as regards reporting ofdigeir and cooperatingitl the
investigation.
B. Child abuse under the law includes the following:
1. Failure to provide a child with necessary food, shelter or medical care so as to cause physoghlorondition
to be seriously impaired
2. Causing physat injury
3. Sexual abuse of a child
4. Allowing a child to endanger her or his own health or the health of another.
C. This reporting law applies to all persons without exception.
D. Even if there is no evidence legally admissible in court, one mewstrtheless make a report if there is reason to believe

that abuse has occurred. fiReason to believed means evidence
training, would cause those individuals to believe that the child was abusedlected.
E. One is not bound to report wunreliable rumors or alleged

dialogue with the immediate supervisor or the local child protection service using a hypothetical situation.dflvisedsto
report, it should be done.
F. The reporting person is given legal immunity for making the report.

Procedures:
A. Mandate to report under Indiana State Law:
Indiana law requires that when a child is a victim of child abuse or neglegsita reported immediately to:

1. The local child protection service

2. Alocal law enforcement agency
B. Any individual who has reason to believe that abuse has occurred shall immediately notify one of the teachers or the
President of the Cooperagiv
C. Any individual who has reason to believe that a child has been subject to child abuse by any teacher must immediately
make a report, by telephone or other means, to the President of the cooperative.
D. Upon notification, the teacher and/or Presiddrihe cooperative is then bound to report the incident or suspicion of an
incident to the proper authorities. However, multiple reports are not necessary.
E. The teacher and/or the President shall inform the Executive Board of the report.
F. A reportto the teacher and/or President does not relieve the individual from reporting child abuse as required by Indiana
law.
G. Teachers and the President must familiarize themselves with the telephone numbers and procedures of the local child
protection servie. These should be obtained and kept on file.



Parkview at a Glance

August

Kick-o f f Brunch: This Iis a chance to meet t he

members. The President explains the upcoming eventstaatdo expect for the school year.
Each family is asked to bring a covered dish for the occasion.

Bulb Fundraiser: This is our first fundraiser of the year. Parkview receives 50% of the total
we sell; so, if we sell $500 worth of bulbs, Parkviewerees $250. The order forms and
money are due the first week of school.

September
First Day of School

First Memberdés Meeting: This is a chance f
happening at the school. We discuss the budget, upcoming,emshiny problems that have

been noticed in the first weeks of school. Since Parkview is a gatesthool, all parent

feedback is welcomed. One parent from each family is encouraged to attend. Babysitting is
provided free of charge. Refreshments aovided by each class; for example, Froggies will

provide them the first meeting, Turtles the

few months.

Churchyard 400: This is our second fundraiser of the year. It occurs on a Saturday from 12
pm2p m. The students race around a fAtrack, o
the parking lot. Each family is asked to send out sponsorship letters to family and friends. The
|l etters ask to donat e mon e yerybimilartocaavallethamnl a p 0
sponsorship letter. There will also be a bake sale, games and a book fatmrssntot dogs,

chips and drinkare also available for sale.

October

Extended day: The first Wednesday of the month will be the start ohaptitxtended Day
classes for the Turtles and Caterpillars. This is fror2 p2h every Wednesday. Parents are
asked to pack a lunch for their child(ren). Every month will be a new theme. In the past, the
children have participated in yoga, tumbling, &adate. Parkview has teachers that are
specialized in the field come to the school.

Kindergarten Readiness: The first Monday of the month will be the start of optional
Kindergarten Readiness for the Caterpillar class. Mrs. C and Mrs. Johnson teach your
child(ren) the art of Kindergarten. They practice raising their hand and taking turns. They also
conguer writing their name and the alphabet. This is froi® pé&h every Monday. Parents are
asked to pack a lunch for their child(ren).
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Fort Harrison Hayde, Bonfire and Dinner: This is a Parkview tradition. Every year the
families at Parkview take a trip to Fort Har:r
dogs over a fire and a hayride through the park. Parkview provides the main courdees Fami

are asked to bring a side dish and their own beverages. Families pay Parkview a small fee

(usually $5) and are also responsible for the fee into the park (usually $5).

Halloween Party: This is our first party of the year. All family membersrareuraged to

attend. Costumes are also encouraged. Parkview provides the main course and families are
asked to bring a side dish and/or dessert. There will always be-apsgireet in the hall prior

to any event asking for volunteers to bring itembisWill occur in Fellowship Hall at 11 am.
Each class will also perform a song or two. The Caterpillars have been known to put on
fabulous plays.

Pumpkin Carvingvith Dad or Special Person: This is held the week before Halloween. The
children invite their special person to come to school to help them carve a pumpkin. This takes
place from 6:307:30 pm. Parkview asks that you bring your own pumpkin.

November

Class Cleatu p : Every few mont hs -uParok v iJgtacestnaisa kae i c |
Saturday morning from 9 am to noon. Every family is asked to participate in at least one. The
Class Cleatup Chair receives notice from the teachers what they would like completed and

s/he coordinates with the parents to do so.

Parent/Teaatr Conferences: Parents sigp to have a conference with the teacher regarding
the development of their child(ren). Babysitting is not provided.

Thanksgiving Feast: This usually occurs the Wednesday before Thanksgiving. All family
members are encourah® attend. See above (Halloween Party).

December

Speci al Personds Night: The teachers have t he
special person inviting them to this ffiled evening. The teachers help the children and

special persomake holiday themed decorations. This is usually held the first week of

December and runs from 6:3030 pm.

Parentds Holiday Party: This occurs on a Sat.
the main course and parents are asked to brirdgalsh and their beverage of choice. This is

a NO KIDS event. This is a wonderful time to get to know the other parents at Parkview. One
family volunteers the use of their home.

Holiday Party: This usually occurs the Wednesday before winter b&sdabove.

January

Mandatory Memberds Meeting: This meeting is
family should attend. This is where we start preparing for our biggest fundraiser of the year,
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the Bunny Hop. Parents will break off into committaad brainstorm ideas. Please ke
Bunny Hop handout for more detalils.

February

Val entinebés Day Party: This is held the Mond:
above.

MandatoryMe mber 6 s Meeting: Thi s meetbunfagedi s t o det
regarding the Bunny Hop.

Bunny Hop Contributions Due: Everyone should bring in any items they have received for the
silent auction. The silent auction chair will be collecting these items; receiving the silent
auction items early helps withasining the program layout.

March
Class Cleatup: See above.

Open House: This is our chance to show other people why we love Parkview. This may occur
in the evening from 6:38 pm, or during school hours so that prospective parents can watch
our children and teachers in action. The Membership and Publicity Chairs coordinate all
activities and will ask for volunteers to help.

Bunny Hop Seup: This occurs the Friday before Bunny Hop. We set up the tables for the
silent auction and all of the games. Wlso prepare any food items that will be for sale at the
event. Please sdée Bunny Hop handout for further details.

Bunny Hop: This is our biggest fundraiser of the year, averaging $5000 per Eaehtfamily
is expected to donate 2 hours of thiire for the event Please seEhe Bunny Hop handout
for further detalils.

April

Last Member s Meeting: This is the | ast meeti
current PresideriElect will pass out job descriptions to each returning faasking them to

pick one position that they would be interested in for the next school year. At this last meeting,
positions will be determined.

May

Mot her 6s Day Tea: This occurs the week befor e
The teacherand children make snacks for the moms and the children shower mom with gifts.

Last Day of School

All School Field Day: This is just a fun day where all of the children come to school and get to
be wild and free. There will be bubbles, sidewalk chalk @wade pool for outside fun. Each
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family is asked to bring their own lunch. If weather permits, you may want to bring your
chil dés bathing suit.

Graduation Day: All Parkview families may attend. This is where we send our Caterpillars off
into the world to become butterflies. There is a small ceremony with cake. The children wear
hats and robes and receive a diploma.

Last Class Cleanp: See above
June

Progressive Dinner: This takes place on a Saturday evening starting at 7 pm. This is a NO

KIDS event. Parkview provides the main course and parents are asked to bring an item of food
and your beverage of choice. Each class will be responsible for a category of food. For

example, Froggies bring appetizers, Turtles side dishes, and Caterg#iaestd This type of

dinner party requires three families to volunteer their home. In the past, we have had
appetizers at one personds home, and then go
fabulous way to end the school year!

Broadway Splds Park: Parkview alumni and students convene on the splash park to have a
wonderful day in the sun. We ask that everyone bring a lunch.

July
Broadway Splash Park: See above
**There will be field trips scheduled throughout the school year. Permidgisrasd fees

associated with these wil/ be posted on the
ample notice of all field trips. These take place during school hours.**



Bylaws of Parkview Cooperative Nursery School, Inc.

ARTICLE | 8 Name
Parkview Cooperative Nursery School, Inc. hereinafter called Parkview.

ARTICLE Il 0 Purpose/Goals

2.1 Purpose-

The purpose of this corporation will be to conduct and carry on a non-profit cooperative nursery
school, which will provide experiences, adapted to the growth needs of preschool children of members,
and to provide for guided parent education to promote the understanding of preschool children.

2.2 Goals-

The goal of the school will be to provide for those classes as set by the board of Directors; and if
there be separate classes for the two/ three year olds, the three/four year olds and the four/five year olds,
then the two year old and the three year old class(es) will meet two days a week and the four year old
class(es) will meet three days a week during the school year, with the days to be determined by the Board
of Directors. Each class session will be two-and-a-half hours in length. The school year generally will
correspond with, and vacations and holidays will be similar to those of the Indianapolis Public Schools
(IPS). The school may be closed for any emergency upon action of the Executive Board. Additional classes
may be added if cost effective.

ARTIC LE lll 8 Membership

3.1 Types-

A. There will be only one class of members, which will consist of any parent or guardian of a child,
whose application has been accepted in accordance with these bylaws and whose child has been admitted
into the two/ three year old class, the three/four year old class or the four/five year old class. The school
will be open to all persons without regard to race, creed or national origin.

B. Scholarships are available on a year-to-year basis and an as-needed basis if monies are available;
the Executive Board will determine eligibility.

3.2 Responsibilities-

A. Members must pay the required fees and furnish the required forms on behalf of each child and
parent, without right of assign ability or refund.

B. A child of a member must be able to have one parent, guardian, or other relative willing to
participate in those activities normally associated with and assigned to such a parent in cooperative
nursery schools. Any replacement participating person, other than a relative, must receive the Board of
Directors approval.
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C. A fee will be paid for each child upon registration into the nursery school. The Board of
Directors will recommend the amount of such fee. This fee will not be refunded for any reason except
the cancellation of class.

D. A tuition fee for each child of a member will be paid monthly in advance. The Board of
Directors will recommend the amounitsuch fee. Any increase in the tuition fee must be approved by
an affirmative vote of twahirds of the members.

E. Aregistration form will be completed on each child seeking admission and submitted to the
Vice-PresidemMembership with the fee refemced by 3.2.A.

F. A medical form will be completed and submitted to the Health Chair on each child and each
participating member prior to the time the child attends school.

G. New members (the participating adults) are required to attend a mininaixrhofurs of
orientation in the state of Indiana led by trained leaders appointed by the Indiana Council of Preschool
Cooperatives (ICPC). Any participating adult who has been away frayp émr more than five years
will also attend this orientation.

H. Because of the nature of the cooperative nursery school, attendance by each member at on
iParent Education Meetingd per semester is requil

. Al l members are required to attend a year
t he J#fklunctkeon. o

J. Al members are required to attend the AT
known as the first AClIlass Coffee. 0

K. Members will not solicit their products at school functions.

L. Members may be assessed a fine if the above remdatre not adhered to, as determined
by the Executive Board.

3.3 Eligibility-

A. A child of a member will be either two, three, four or five years of age as determined by the
cut-off date used by IPS for entry of children into kindergarten. The Bufdbitectors will have the
power to accept for admission into school children of other ages.

B. The Membership Chair will receive application on those children seeking admission into
school and will accept such applications in the following order: Ihase children having previously
attended school or having a sibling who previously attended; 2) on those children whose parents are
members of Northwood Christian Church; 3) according to date by which the applications are submitted
until the classes havmeen filled according to the size and number set by the Board of Directors. Upon
acceptance of the application, payment of fees and furnishing of forms, the child will be deemed
admitted to the school.
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3.4 Removal

A member will lose his/her status a member upon loss of eligibility or the loss of eligibility
of his/her child under these bylaws; or a member may be removed as a member by the affirmative vote
of two-thirds of the Board of Directors and the child of such removed member will no longer b
eligible hereunder.

ARTICLE IV 1 Board of Directors
4.1 Board of Directors

A. Number: The Board of Directors will consist of that number of members as will be
determined by the Executive Board, and should include the seven members on the Executjve Boa
Class Representatives, and the chairpersons, and, if applicable, the assistant chairpersons of each
committee.

B. Duties and Powers: The Board of Directors in addition to the foregoing general powers as
noted by these bylaws will have the duty tastsend advise the Executive Board in the management of
the corporation.

C. The following are required to atteboard (member) meetings as statetheir job
descriptions: Class Representativagipor/OutdootEquipment Chairperson, Newslet@nairperson,
Classroom Participation Training Chairperson, Health Chairperson, Librarian Chairperson, Art
Chairperson, Publicity Chairperson, Bunny Hop Chairperson(s), and Fundraising Chairperson.

D. Election: Elections will be held annually by the memnshat the regular April meeting of the
membership. If the election is not held at such meeting, such election will be held as soon thereafter as
convenient.

E. Nominating Committee: At the February meeting of the members, the members will appoint
from their number no fewer than four members who will constitute the nominating committee. The
committee when formed, will organize itself, and will perform the functions and surcharge the duties of
selecting a slate of officers to be presented to the Maesting of the members. Additions may be
made to such slate by any members present at the April meeting.

F. Vacancies: the balance of the Board of Directors, or vacancies, will be appointed
individually by the members of the Executive Board. A chagspeappointed or elected to fill a
vacancy will serve for the unexpired term of his predecessor in office.

4.2 The Officers

A. Executive Board: The officers, also called the Executive Board, will consist of the
President, Presidefiilect, Secretary, BasurerMembership Chairpersoiublicity Chairperson and
the ICPC Delegate Chair. The Board of Directors may elect or appoint such other officers, including
one or more Assistant Secretaries and one or more Assistant Treasurers, as it will deem, deginabl
officers to have the authority and perform the duties prescribed from time to time by the Board of
Directors. The same person will not hold two offices.

B. Duties and Powers: The officers of the Executive Board will have such powers and will
perform such duties as may from time to time be specified in resolutions or other directives of the
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members in addition to what is specified in t
specifications, each officer will have the powers amtharity and will perform and discharge the

duties of officers of the same title serving in ffit corporations having the same or similar general
purpose and objectives as this corporation. The President will serveticiexmember and

chairpersa of the Executive Board.

1) The President will appoint committees at the beginning of the term of office
for various duties needed for the operation of the school. The President will
serve as epfficio member on all committees.

2) ContractsThe Executive Board may authorize any officer or officers, agent or
agents of the corporation, in addition to the officers so authorized by these laws,
to enter into any contract or execute and deliver any instrument in the name of or
on behalf ofthe corporation, and such authority may be general or may be
confined to specific instances.

3) Checks, Dratfts, or Orders: All checks, drafts, or orders for the payment of
money, notes, or other evidences of indebtedness issued in the name of the
corporation, and in such manner as will from time to time be determined by
resolution of the Executive Board. On the absence of such determination by the
Executive Board, such instruments will be signed by the Treasurer or Assistant
Treasurernd countersigned by the President or a \Hoesident of the

corporation.

4) Deposits: All funds of the corporation will be deposited from time to time to
the credit of the corporation in such banks, trust companies, or other depositaries
asthe Executive Board may select.

5) Gifts: The Executive Board may accept on behalf of the corporation any
contribution, gift, bequest or devise for any purpose of the corporation.

C. Attendance at Meetings: Because of the nature of the coopenatsazy school,
attendance at monthly Board Meetings by the Executive Officers is required.

D. Elections: The Executive Board will be elected at the regular meeting of the members held
in April of each year. If the election of officers is not helduthsmeeting, such election will be held
as soon thereafter as convenient.

E. Term of Office: the term of office of each Officer will commence in June of each year
unless otherwise noted and will continue until the election and qualifications of lsigfit@ssor.

F. Vacancies: New offices may be created and filled at any meeting of the Board of Directors.
A vacancy in any office because of death, resignation, removal, disqualification, or otherwise, will be
filled by the members for the unexpired pontof the term. Each officer will hold office until his/her
successor has been duly elected and qualifies.

G. Removal: Any officer elected by the members may be removed by the members whenever
in their judgment the best interests of the corporationavoe served thereby, but such removal will be
without prejudice to the contract rights, if any, of the officers so removed. Removal will require a
majority vote by all members.

he
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H. Nonliability of Directors:The directors shall not be personally liable for the debts,
liabilities, or other obligations of the Corporation.

I. Indemnification by Corporation of Directors and Officéfhe directors and officers of
the Corporation shall be indemnified by the Corporation to the fullest extent permissible
under the laws of this State.

J. Insurance for Corporate AgenBxcept as may be otherwise provided under
provisions of law, the Board of Directors may adopt a resolution authorizing the purchase
and maintenance of insurance on behalf of any agent of the Corporation (including a director,
officer, employee or other agent of the Corporation) against liabilities asserted against or
incurred by the agent in such capacity or arisin
not the Corporation would have the power to indemnify the agent against such liability under
the Articles of Incorporation, these Bylaws or provision of law.

ARTICLE V 1 Meetings
5.1 Meetings of the Members

A. Parent Education Meetings: Because of the nature of the cooperative satesyly
attendance at, at least one meeting per semester by the members is required.

B. Regular Meetings: Special meetings of the members may be called by the President, the
Executive Board, or not less than one third of the members having voting &ghtplace designated
by the Executive Board or in the notice of the special meeting. If no designation is made, the place of
meeting will be the school, but if all of the members will meet at any time and place, and consent to the
holding of a meetingsuch meeting will be valid without call or notice, and at such meeting any
corporate action may be taken.

C. Notice of Meetings: Written or printed notice stating the place, day and hour of any
meeting of the members will be delivered either persomallyy mail to each member entitled to vote
at such meeting, either at the beginning of the school year or not less than ten days before the date of
such meetings, by or at the direction of the President, or the Secretary, of the Officers or persgns callin
the meeting. In case of a special meeting or when required by statute or by these bylaws, the purpose or
purposes for which the meeting is called will be stated in the notice. If mailed, the notice of a meeting
will be deemed to be delivered when defeusin the United States mail addressed to the member at
his/her address as it appears on the records of the corporation, with postage thereon prepaid.

D. Informal Action by Members: Any action required to be taken at a meeting of the members,
or any ation that may be taken at a meeting of members, may be taken without a meeting if a consent
in writing, setting forth the action so taken is signed by all the members entitled to vote with respect to
the subject matter thereof.

E. Quorum: Members holdinonethird of the votes that may be cast at any meeting will
constitute a quorum at such meeting. If a quorum is not present at any meeting of the members, a
majority of the members present may adjourn the meeting from time to time without further notice

F. Proxies: At any meeting of the members, a member entitled to vote may vote by proxy
executed in writing or telephonic communication by the member or by his duly authorized attorney in
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fact. No proxy will be valid after two months from the datet®kixecution, unless otherwise provided
by the proxy.

G. Voting: Voting at the meetings of the members may be by voice vote, or at the request of
onethird of the members, the voting will be by secret written ballot.

H. Order of Business: 1) Welcomd/ln oducti on; 2) Approval of Min
Report; 4) Announcements; 5) Executive Board reports; 6) Other Officer reports; 7) Old Business; 8)
New Business; 9) Next Meeting; 10) Adjourn; it is suggested that the meetings follow Parliamentary
Procedire at all times.

5.2 Meetings of the Executive Board

A. Regular Meetings: Regular meetings of the Executive Board will be held as the Executive
Board may provide by resolution.

B. Special Meetings: Special meetings of the Executive Board may be loalbe at the
request of the President or any two Officers and will be held at such place the Board may determine.

C. Notice: Notice of any special meeting of the Executive Board will be given at least two days
previously thereto. If mailed, such naiwill be deemed to be delivered when deposited in the United
States mail in a sealed envelope so addressed, with proper postage thereon prepaid. Any officer may
waive notice of the meeting. The attendance of an Officer at any meeting will constitaitenaf
notice of such meeting, except where an Officer attends a meeting for the express purpose of objecting
to the transaction of any business because the meeting is not lawfully called or convened. The business
to be transacted at the meeting neetdbecspecified in the notice or waiver of notice of such meeting,
unless specifically required by law or by these bylaws.

D. Quorum: Onghird of the members of the Executive Board will constitute a quorum for the
transaction of business at any meetinthe Board; but if less than oitleird are present at any
meeting, a majority of those present may adjourn the meeting from time to time without further notice.

E. Proxies: At any meeting of the Executive Board, a member entitled to vote may vote by
proxy executed in writing or telephonic communication by the member or by his/her duly authorized
attorney in fact. No proxy will be valid after two months from the date of its execution, unless
otherwise provided in the proxy.

F. Order of Business: Thedaident or proxy will set an agenda for all Executive Board
meetings.

G. Rules of Order: Roberts Rules of Order will be followed.

H. Emergency: The President, or proxy in the event of any natural disasters, that necessitates
immediate action (less th&wo days notice), may call Emergency meetings. Any action taken must
have a minimum quorum of 10% of the Executive Board through telephonic or written communication.

ARTICLE VI T Miscellaneous
6.1 Books and Records

The corporation will keep correct andmplete books and records of account and will also keep
minutes of the proceeding of its members, and the Executive Board will keep a record giving the names
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and addresses of the members entitled to vote. All books and records of the corporation may be
inspected by any member, or his/her agent or attorney for any proper purposes at any reasonable time.

6.2 Fiscal Year

The fiscal year of the corporation will begin on tfieday of July in each year and end at midnight the
30" day of June.

6.3 Amendmentf Bylaws

These bylaws may be altered, amended or repealed and new bylaws adoptethidswoted of the
members present at any regular meeting or at any special meeting, if the proposal therefore to alter,
amend or repeal or to adopt new bylaws reeniduly presented to the meeting of the members at the
previous regular meeting of the members, or sent to the members at least ten days prior to the meeting
at which the vote will occur.

6.4 Official Mailing Address
4550 Central Avenue, Indianapolisdlana, 46205
6.5 Dissolution

In the event of dissolution of Parkview Cooperative Nursery School Inc. all assets will be dissolved so
as no one organization or individual related to or associated with the said corporation will benefit or
profit. All asses$ of the corporation will be donated to a like organization, in accordance with state law.

Revised Augus?009



